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	SUBMITTAL: PLEASE SUBMIT THE LOCAL ASSISTANCE MWBE WAIVER REQUIREMENTS CHECKLIST AND SUPPORTING DOCUMENTATION VIA E-MAIL TO FUNDING@DCJS.NY.GOV.

	Grantee (Contractor) Name: [image: image1.wmf]


	Project ID Number: [image: image2.wmf]



	Preparer Name/Title: [image: image3.wmf]



	Solicitation/Contract Number: [image: image4.wmf]


	DUNS Number: [image: image5.wmf]



	Utilize the checklist below to ensure that all required forms and supplemental documentation has

 been submitted for consideration during the MWBE waiver review process:

	Requirements:
	Attached:

	1. A completed Local Assistance MWBE Request for Waiver Form (DCJS-3302).
	[image: image6.wmf]

	2. A completed Local Assistance MWBE Certification of Good Faith Efforts (DCJS-3311).
	[image: image7.wmf]

	3. A statement setting forth the basis for requesting a partial or total MWBE waiver.
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	4. Copies of any direct solicitations of NYS Certified MWBEs.
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	5. Copies of any advertisements for participation by NYS Certified MWBEs, timely published in appropriate general circulation, trade and minority or women oriented publications.
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	6. Copies of responses from NYS Certified MWBEs in relationship to published or direct solicitations.
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	7. Justification detailing why any NYS Certified MWBEs, which responded to published or written solicitations, were not selected as contract participants.
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	8. A description of any contract documents, plans or specifications made available to NYS Certified MWBEs, for purposes of soliciting their bids, and the dates and manner in which these documents were made available.
	[image: image13.wmf]

	9. Documentation of any negotiations with NYS Certified MWBEs, undertaken for the purposes of complying with established or proposed MWBE contract goals.
	[image: image14.wmf]

	10. The dates of attendance at any pre-bid, pre-award, or other meetings, if any, scheduled by DCJS, with certified minority and women business enterprises, which DCJS has determined were capable of performing the contract scope of work for the purpose of fulfilling the contract participation goals. 
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	11. Information describing the specific steps undertaken to reasonably structure the contract scope of work for the purpose of subcontracting with, or obtaining supplies from, certified minority and women owned business enterprises. 
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	12. Any other information deemed relevant, by the grantee or DCJS, for the purpose of evaluating the MWBE waiver request. 
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